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[Tpunoxxenune

K MIOCTAaHOBJICHUIO aJIMUHUCTPALIUN
JloJIraHCKOro cellbCoBEeTa

OT «__» OKTsi0pst 2016 No

AJIMUHUCTPATUBHBIN periaMeHT
MPEI0CTaBICHUS MyHUITUTIATBHOU YCIIYTH
«Bpimaua pa3penieHusi Ha MPOU3BOCTBO 3EMIISTHBIX PaboT»

|. O0wIre moI0KeHMs

1.1. IlpenMeT agMUHUCTPATUBHOT'O PETIaMEHTA.

AJMUHUCTPAaTUBHBIN pErNIAMEHT MPEAOCTaBICHUS MYHUUUIIAIBHON YCIyru
«Bbijaya paspenieHdss Ha TPOM3BOJICTBO 3EMIIIHBIX paboT» (nmanee - PermameHr)
pa3paboTaH B 1eJAX T[OBBIIIEHUS KadyecTBa MPEAOCTaBIECHUSA U JOCTYIHOCTH
MYHUIIUNIATBHOW  YCIYTH, CO3JaHUS KOMQOPTHBIX  YCIOBUHA JUIsl  MOJy4YEHUS
MYHUIMNAIBHOW YCIYyTd, B TOM YHCIIE YEpe3 KpPacBO€ AaBTOHOMHOE YUYPEXKICHHE
«MHOropyHKITMOHATBHBIN LIEHTP IIPENOCTABIICHUS roCcyJapCTBEHHBIX 17}
MYHHUITUTIATBHBIX YCIYT ANTaiicKOro Kpash» (nanee — Mq)L[)l, B DJIEKTPOHHOU (opme C
UCIIOJIb30BaHUEM (eiepaibHON TOCy1apCTBEHHON NH(OPMAIMOHHON CUCTEMbI «EquHbIN
MOPTAI TOCYIAPCTBEHHBIX M MYHHIHIATBHBIX ycuyr (yHkumit)»’ (zatee — EamHbrii
MOpTajl TOCYJAPCTBEHHBIX M MYHUUMNAIBHBIX YCIyr ((QyHKIMI)), yHUBEpCAIbHOU
A1eKTpoHHOM KapThl (nanee YIOK) ¢ cobmtoieHreM HOpM 3aKOHOAaTeNbCTBAa Poccuiickoit
®denepannu 0 3alIUTE MEPCOHATBHBIX TAHHBIX.

B cBoelt nesrenpHOCTH anMuHucTpanusa JJonranckoro cenbcoBera KpyTnxnHcekoro
palioHa AunTaiickoro kpas (majgee aJIMUHHUCTpAIUsi CEJIbCOBETa) B3aUMOJEHCTBYET C
YIOJIHOMOYEHHOM OpraHu3anuei ANTaicKoro Kpas, OCYIIECTBISOMEH (YHKIHH IO
OpraHM3alM JAESITEeIbHOCTU IO BBINYCKY, Bblgaue M oOciyxuBaHuio YOK B wyactu
BelneHuss perucrpa YOK, comepkamiero cBelA€HHMS O BBIJAHHBIX Ha TEPPUTOPUHU
Anraiickoro kpas YOK, 3Kcrulyatani OpOrpaMMHO-TEXHMYECKOTO KOMIUIEKCAa MO
pabdore ¢ YDOK, obecneueHuss wHOOPMAIIMOHHO-TEXHOJIOTHUYECKOTO B3aMMOJICHCTBUS
rOCy/1apCTBEHHBIX ~HMH(POPMAIMOHHBIX CHCTEM TIPU MPEJOCTABICHUU TIpaxaaHaM
ANTaliCKOTo Kpasi TOCyIapCTBEHHBIX YCIYT C UCIOJIb30BaHueM Y OK.

PernameHT omnpenensier CpokH, TpeOOBaHMs, YCIOBHUS TPEAOCTaBICHUS U
MOCJIEIOBATEIbHOCTh JEHUCTBUN (aAMUHUCTPATUBHBIX MPOILEAYpP) NMPH OCYIIECTBICHUU
IIOJTHOMOYMH 10 OKa3aHUI0 JAHHOW MYHULIMIIAJIBHOU YCIIYTH.

1.2. Onucanue 3a9BUTEIEH.

1 mpu ycI0BUU 3aKIIOUEHHOTO COTNAlIEHHs O B3auMoaecTBIH Mexay M®I[ u OMCY
2 mpeocTaBIeHNEe MYHHUIIUTIAIBFHON YCIIYTH OCYIIECTBISIETCS B 3JICKTPOHHON (hopMe NP HATWYHN PETHCTPALIUH 3asIBUTEIS
Ha EnuHOM mopTane rocy1apcTBEHHBIX 1 MYHUIMIIANBHBIX YCIIYT.



MyHununanbHasi yciyra NpeAoCTaBiseTcss (PU3MYECKUM, IOPUIWYECKUM JUIAM
700 WX YMOJTHOMOYEHHBIM MPEACTaBUTENAM (Jajiee — 3asgBUTENIN), OOPATUBLIUMCS C
3aMpocoM O BbIaue pa3pelieHusl Ha MPOU3BOJICTBO 3€MIISIHBIX PadoT.

I1. Cranmapt npenocTaBieHUs MyHUITUTAIBHON YCIIYTH

2.1. HauMeHOBaHNE MyHUIIMIIATIBHOW YCIIYTH.

«Bpi1aya paspenieHnuss Ha MpOU3BOACTBO 3EMIISTHBIX PaboT.

2.2. HauMmeHOBaHHE OpraHa MECTHOTO CaMOYIIPAaBICHUSA, NPEAOCTABIISIOIIETO
MYHULIMIAIBHYIO YCIIYTY.

[IpenoctaBieHne MyHULMNAIBHOM yciayrn «Bblgaga — pasperieHus Ha
MPOU3BOJCTBO 3EMJISTHBIX paboOT» OCYIIECTBISIETCS aaMUHHCTpanueit [lonranckoro
CEIBCOBETA.

IIponenypsl npruema JOKYMEHTOB OT 3asBUTEI, PACCMOTPEHUSA ITOKYMEHTOB H
BBIJAYM  pe3ysbTaTa IIPEJOCTABICHUS MYHULMUNAIBHOM YCIYI'M OCYIIECTBISAETCS
JOJKHOCTHBIMU JIMLIAaMU (MYHULIMIIATBHBIMU CITYKalllUMHU) aIMUHUCTPALIUU CEJIbCOBETA.

2.3. TpeboBanust K TOPSIAKY HUHPOPMHPOBAHUS O  IPEIOCTABICHUU
MYHUIIUIAIBHOU YCIIYTH.

2.3.1. Wudopmanus mo BompocaM MPEIOCTABICHUS MYHULUIAIbHON YCIYTH
ABJISIETCSI OTKPBITOM M OOIIEIOCTYIMHOW, MOKET OBITh IMOJy4Y€Ha 3asgBUTENEM JIMYHO
MOCPEJICTBOM MTUCbMEHHOTO U (MJIM) YCTHOTO OOpallleHHs], Yepe3 AIEKTPOHHYIO MOUTY, 110
TenedOoHy i CIPaBOK, Ha OPUIIMATIBHOM MHTEPHET-caiiTe AJIMUHUCTpAllUM paloHa, Ha
MH()OPMAIIMOHHBIX CTEHJAX B 3ajaxX IMpHeMa 3asBUTENICH B aIMUHUCTPALIMHU CEIbCOBETA,
B M®Il uenTtpe mnpu JIMYHOM OOpAIIEHUWH 3asBUTENS U B LEHTPE TEIEPOHHOIO
oOcnyxuBaHusi, Ha HHTepHeT-calite M®L[, npu wucnonszoBanuu EnnHoro mnoprana
rOCyIapCTBEHHBIX W  MYHULMINAIBHBIX  yclIyr  (QYyHKOUI) W peruoHaibHON
uHpopMamoHHOM cucteMbl «llopTanm TrocynapCTBEHHBIX M MYHULUIAIbHBIX YCIYT
(bynkuumit) Anraiickoro kpas» (ganee — PervoHanbHBIN MOpTal TOCYAAPCTBEHHBIX H
MYHULMNAIBHBIX yCayT (GyHKIUI)) B MHGOPMALIMOHHO - TEIEKOMMYHUKAIIMOHHOM ceTH
«UHTEPHET».

2.3.2. CsemeHuss O MeCT€ HaXOXJCHUSA aJIMUHHUCTpAllMUd  CEJIbCOBETA,
PEIOCTABISAIONIEI0 MYHUIMNAIBHYIO YCIyry, rpaduke paOoThl, MOYTOBOM aJpece U
aZpecax 3JIEKTPOHHOM MOYTHI JJIsl HampaBJIeHHWs OOpallleHHuid, 0 Tele(OHHBIX HOMEpax
pa3MellleHbl Ha OQUUUAIbHOM HMHTEpHET-caliTe AJMHUHHUCTpallMM pailloHa, Ha
MH()OPMAITMOHHOM CTEHJI€ B 3aje NpueMa 3asBuUTeNed, Ha PermoHanbHOM mopTase
roCyJapCTBEHHbIX W MYHHMIMOAIbHBIX yciuyr (pyHkuuil), Ha EnuHoMm mnopTtaie
roCcyJapCTBEHHBIX U MYHHUIIMNAIbHBIX ycIyr ((QyHKIMI), a Takke B NPHIOKEHUH 1 K
AJMUHUCTPAaTUBHOMY PErJIAMEHTY.

2.3.3. Csenenuss o wmecte HaxoxiaeHus MOIL[, rpaduke paboTei, amapece
opUIIMATHPHOTO WHTEPHET-CATa, aJpec AJICKTPOHHOW TIOYTHI, KOHTAKTHBIA Tene(oH
IeHTpa TelaePOHHOTO0 OOCTY)KMBAHHUS pa3MEMIAOTCs Ha WH()OPMAIMOHHOM CTEHJC
aAMUHUCTPALIMH CEJIbCOBETA U B MIPWIOKEHUU 3 K AIIMUHUCTPATUBHOMY PETJIAMEHTY.




2.3.4. Cpemenust 00 opraHax TOCYJAapCTBEHHOW BJIACTH, OpraHaX MECTHOTO
CaMOYIIPABJICHUSI U OPraHU3alMAX, YYaCTBYIOUIUX B MPEAOCTABICHUA MYHUIUMAIBLHON
YCIIYTH.

[Ipn mnpenocTaBieHUU MYHUIUMNAIBHOW YCIYTH aJIMUHUCTpAIUs CEIbCOBETa
B3auMoJiericTByeT ¢ denepanbHON HATIOTOBOM CITYKOOM.

Ceenenust 00 anpecax oOQUIUATIBHBIX CAaWTOB M AJIEKTPOHHON IOYTHI B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM CEeTH CUHTEPHET» VYpasnenus
@denepalibHON CITy>KOBI TOCYAapCTBEHHOW pETUCTpallld, KajgacTpa U KapTorpaduu,
@denepalibHOIl  HANMOTOBOW  CHYXObI pa3MemieHbl Ha WHPOPMAIMOHHOM CTEHJIE
aIMUHHUCTPALINU CEIbCOBETA U B MPUIIOKEHUU 2 K AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.3.5. Ilpu obOpareHnu 3asBUTENS B aIMUHUACTPAITUIO CEIbCOBETa MTMCHMEHHO WITH
gyepes3 3JICKTPOHHYIO MOYTY 3a MoJydeHrneM uHpopMaluu (MoxydeHus] KOHCYIbTAIMK) TIO
BOIIPOCAM MPEAOCTABIECHUS MYHHUIMNAIBHOW YCIYTH OTBET HANPABIAECTCS B CPOK, HE
npessimaromuii 30 1Hel co THA perucTpanuu oopaiieHus.

2.3.5.1. Tlo TenedoHy cCHEHHAIUCTHI AAMUHUCTPAIIMM CEIbCOBETAa JAIOT
UCYEPIIBIBAOIIYIO0 HH(POPMAIUIO 110 IPEIOCTABICHUIO MYHUITUTIATLHOM YCIYTH.

2.3.5.2. KoncyinbTanmmuu 1O MPEAOCTABICHUID MYHULHUINAIBHON  yCIYTU
OCYIIECTBIISIFOTCSI CIIEIIMAIMCTAMHU aJIMUHUCTPAIIUU CEIIbCOBETA MPHU JIMYHOM OOpaIieHUH
B pabouee Bpems (mpuiioxkeHue 1).

2.3.53. KoHcynbTauuu 1O MPEJOCTABICHUID  MYHUILMNAIBHON  yCIYTH
OCYUIECTBJISIOTCS 10 CIEIYIOLIIUM BOIIPOCAM:

1) mepedHio TOKYMEHTOB, HEOOXOJIUMBIX [JI MPEAOCTABICHUS MYHHIUIIAIbHON
YCIIYTH, KOMIUIEKTHOCTHU (JJOCTATOYHOCTHU ) MIPEJCTABIICHHBIX JOKYMEHTOB;

2) WCTOYHMKA TOJYy4CHUS JIOKYMEHTOB, HEOOXOIUMBIX [JIsl TPEICTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

3) BpeMeHu MpueMa U BblJIaud JOKYMEHTOB;

4) CpOKOB IIPEAOCTABICHUS MYHUIIUIIATbHON YCIIYTH;

5) nopsiaka o0kaioBaHus AeUCTBUM (O€3EHCTBUSA) U PEIICHUN, OCYIIECTBISIEMBIX
U IPUHUMAEMBIX B XOJ€ NMPEAOCTABICHUS MYHULIMNIAIBHOMN YCITYTH.

2.3.5.4. Ilpu oCylIEeCTBIECHUHA KOHCYJbTHPOBAHUS CIEUHAIUCTBI aJIMUHUCTPALUU
CEIbCOBETa B BEXJIMBOM M KOPPEKTHOH (opme, JTaKOHWYHO, MO CYIIECTBY BOIpOCa
00s13aHbI MpeACTaBUTHCA (YKa3zaTh (pamMminio, UMsi, OTYECTBO, JOJDKHOCTH), aTh OTBETHI
Ha 33/IaHHBIE TPAXKIAHUHOM BOIIPOCHI.

2.3.5.5. Ecnu nmocTaBlIeHHBIE TPAXXIaHUHOM BOIPOCHI HE BXOJST B KOMIIETECHIIUIO
aMUHUCTPALIMH CEITbCOBETA, CIEIUATUCT NHPOPMHUPYET MOCETUTENSI O HEBO3ZMOXKHOCTH
MPEAOCTABJICHUS CBEIEHUA U pa3bsICHAET €My IMpaBo oOOpaTUTbCA B OpraH, B
KOMITETEHIIUIO KOTOPOT'O BXOJISAT OTBETHI HA ITOCTABJICHHBIC BOPOCHI.

2.3.5.6. BpeMs KOHCyJIbTalluW TPU JIMYHOM NPUEME HE JNOJDKHO MpeBbIATH 15
MUHYT C MOMEHTA HaydaJjia KOHCYJIbTUPOBaHUSI.

2.3.6. Ilpu mpenocTaBieHU MYHMIIMIIAJIbHOW YCIIyTH 3ampeliaercs TpeOoBaTh OT
3asIBUTENST OCYIICCTBICHUS JCUCTBHUI, B TOM YHCIIC COTJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIyYCHUS] MYHUIIMITAIbHON YCIYTH M CBSI3aHHBIX C OOpaIleHHEM B TOCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIPABICHUS W OPraHU3allH, I10JBEIOMCTBEHHBIE
roCyJIapCTBEHHBIM OpraHaM U OpraHaM MECTHOIO CaMOYMpPaBJIEHUS, 32 HCKIIOUEHUEM
MOJTYYeHUS YCIIYT, BKIIIOUCHHBIX B [lepeueHp yciayr, KOTOphIe SBISIFOTCS HEOOXOUMBIMU
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u 00s3aTeNbHBIMA [IJII TIPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYT Ha TEPPUTOPUHU
MYHHUIIMNANBHOTO 00pa3oBaHusi Jlonranckuid cenbcoBeT KpyTuxuHCKkoro paiioHa
AJITaiicKoro Kpas.

2.4. Pe3ynbTaT Npea0CTABICHUS MYHULIMIIATBHON YCITYTH.

Pe3ynbraToM npenocTaBieHus MyHULIMIAIbHON YCITYTH SIBISIETCS:

1) BbIaua paspenieHus: Ha MPOU3BOJICTBO 3€MJISIHBIX padoT (mpunoxenue Ne §);

2) BblJJa4ya yBEIOMJICHHS 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIATLHON YCIYTH.

2.5. Cpok npeocTaBieHUs! MyHULIUIAIBHON YCIIYTH.

Cpok mnpenocTaBi€HUs] MYHULMNAIBHOM YCIYTHM, C Y4YE€TOM HEOOXOJIUMOCTH
oOpanieHusi B OpraHbl TOCYJapCTBEHHON BIACTH, OpraHbl MECTHOIO CaMOYIIPABJICHUS U
OpraHu3alliM, YYacTBYIOLIME B €€ MPEeAOCTaBICHHUH, COCTABISET TPUAUATh THEH C
MOMEHTa PpErUCTPAllMM B YCTAHOBJIEHHOM MOPSJAKE 3asBICHUS M JOKYMEHTOB,
HEOOXOJAMMBIX JUUIS MIPUHATHUS PEIICHUS O NPEIOCTaBICHUN MYHHULMIIAIIBHON YCIyTH, A0
MOMEHTA MOJIy4€HUsI pe3yJbTara MpPeJOCTaBICHUS MYyHULMNAIbHON yciyru. B ciydyae
NpEACTaBICHUS  3asBUTENEM  JIOKYMEHTOB,  YKa3aHHbIX B  nyHkre  2.7.1
AJIMUHUCTPAaTUBHOTO periaMmeHTa, depe3 MODIL[ cpoxk mNOpUHATUS pELICHHS O
NPEAOCTABICHUM MYHHULMNAIBHON YCIYTHM HCUHUCISIETCA CO JHS MPUHATHS TaKHUX
nokymeHToB MOII.

2.6. IlepeueHb HOPMATHUBHBIX ITPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIUPYIOIINX
PEAOCTABICHUE MYHULIUIAIBHON YCITYTH.

[IpenocraBiieHre MYyHUIIMNAIBHOW YCIYTH OCYIIECTBIIAETCS B COOTBETCTBUHU CO
CJIEIYIOIIMMU HOPMAaTUBHBIMU PABOBBIMU aKTAMM:

1) Koncturyuuei Poccuiickoit @enepaunn («Poccuiickas razera», 25.12.1993, Ne
237);

2) ®epepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 00muMX NpUHLOHNAX
opraHu3alud MeCTHOro camoympasiieHuss B Poccuiickoit ®denepaunny («Poccuiickas
razera», 08.10.2003, Ne 202);

3) ®enepanbabiM  3ak0HOM OT 27.07.2010 Ne 210-®d3 «OO6 opranuzanuu
PEAOCTABJIEHUSI FOCYJIapCTBEHHBIX U MYHHMIIMNAIBHBIX yciayr» («Poccuiickas razeray,
30.07.2010, Ne 168);

4) ®enepanbHbIM 3aK0HOM OT 27.07.2006 Nel52-®3 «O nepcoHaIbHBIX JAHHBIX)»
(«Poccuiickas razetan, 29.07.2006, Ne165);

5) YcraBoM MyHUITUTIATBHOTO 00Opa30BaHUS;

6) Pemenuem CoBera paenmytatoB Jlonranckoro cenbcoBeTa OT 26.04.2012 No
40 «O06 ytBepxknennn HopMm u mpaBui GiaroycTpoiicTBa TEPPUTOPUN MYHHIIUITIATEHOTO
oOpazoBanus [{onranckuii cenbcoBeT KpyTUXHHCKOTO pailoHa ANTaicKOTO Kpas»;

2.7. HUcuepnbiBaronuii nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMH aKTaMH JJIS MPEIOCTaBICHUS MYHULUIMAIBHON YCIyTH U
YCIIYT, KOTOpPbIE SBIISIOTCS HEOOXOJUMBIMU M OOS3aTENbHBIMU JJISi TPEAOCTaBICHUS
MYHULUIAIBHON yCIIYTH, NOMJIEKAIIMX MPEICTABICHUIO 3asBUTEIEM, IOPSAOK HX
IIPEIOCTABIICHUS.

2.7.1. OcHoBaHMEM [UIsl TPEAOCTaBICHHUS MYHUIUNAIBHON YCIYTH SBISETCS
HaIpaBJICHHOE B aJMHUHHUCTPALIMIO CEIbCOBETA 3asiBJICHHE B MHCHbMEHHOW Qopme,
NpEICTaBJICHHOE Ha JIMYHOM TpUeMe, HaNpaBlIEHHOE TMOYTOM Wi B  (dopMme



AIEKTPOHHOIO JOKYMEHTa uepe3 EnuHbIil mopTal rocyJapCTBEHHBIX U MYHUIIMIATbHBIX
yeuyr (pyHkumii) mu6o noganHoe yepe3 MOI] nmo dopMe coriacHO MPUIIOKEHHIO 6 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

K ykazaHHOMY 3asIBJICHUIO MPUJIATAIOTCS CIEAYIOIIHNE JOKYMEHTHI:

1) Komus JOKyMEHTA, YOCTOBEPSIOIIETO JINYHOCTD 3asSBUTEIIS;

2) BbInKcka U3 EnMHOro rocy1apcTBEHHOTO peecTpa I0pUANYECKUX JUIL;

3) Komus JOKyMEHTA, MOTBEPKIAIOIIETO MOJTHOMOYHS MIPEACTABUTEIS 3aIBUTEIIS,

4) mpoeKT MpoBeIeHHs PadOT, COTIACOBAHHBIIN C 3aMHTEPECOBAHHBIMHU CITY)KOAMH,
OTBEYAIOIINMHU 32 COXPAHHOCTh MHKEHEPHBIX KOMMYHHUKAIIAMA

5) cxeMy JBWKEHHS TpPAHCIOPTa W IMELIEXO0J0B, COIJACOBAHHYIO C OTIEIOM
I'MbJ1J1 YMBJ;

6) KaJleHTapHbINA TpaduK TPOU3BOACTBA padoT;

7) corjamieHUEe O BBIIOJIHEHUMH PpadOT MO BOCCTAHOBJIEHUIO OJIaroycTpoiicTBa
3€MEJIbHOT0 y4YacTKa, 3aKIOYEHHOE MEXJy 3asiBUTEIEM M COOCTBEHHUKOM (WU
YIOJHOMOYEHHBIM WM JIMIIOM) 3€MEJIbHOTO Y4acTKa, Ha TePPUTOPUU KOTOPOro OyayT
IPOBOJUTHLCS PAOOTHI 110 CTPOUTEIBCTBY, PEKOHCTPYKIIUU, PEMOHTY KOMMYHUKAIIHM;

2.7.2. 3asBUTENb BIPABE HE MPEJICTABIATH JTOKYMEHTBI, MPEIyCMOTPEHHBIE
noAmyHkToM 2 a03.2 mnyHkta 2.7.1 AJAMUHUCTpaTHUBHOrO peryiiamenra. Jlis
PACCMOTPEHHUSI 3asBJICHUS IO BbIJaue pa3pellieHUs Ha MPOU3BOJCTBO 3€MIISIHBIX PaboT
aIMUHUCTpALIMS CEIBCOBETA 3allpalllMBaeT YKa3aHHbIE JOKYMEHTHI (MX KOIUU WIH
coJiepKalluecs B HUX CBEJEHHUA) B MOPSAIKE MEXKBEIOMCTBEHHOTO MH(OPMAIMOHHOIO
B3aMMO/JICUCTBUS, €CJIM OHM HE OBUIM MpPEJCTaBJICHbI 3asgBUTEIEM MO COOCTBEHHOM
WHUIIMATUBE.

2.7.3. ApnmuHUCTpamusi CelbCOBETa HE BIIpaBe TpeOOBaTh OT 3asABUTEIS
MPE/ACTABICHUE APYIMX JOKYMEHTOB KpPOME JOKYMEHTOB, HMCTPEOOBAHHE KOTOPBIX Yy
3asBUTENS JIOIYCKAETCA B COOTBETCTBUM C NOANYHKTOM 2.7.1 AIMHUHHCTpAaTHBHOIO
periameHTa. 3asBUTENIO BBIJACTCS PACHUCKA B IMOJIYYEHHH OT 3asBUTENS JOKYMEHTOB
(mpunoxxenne Ne 7) ¢ ykazaHueM WX MEPEYHS U AAThl UX MOJYUYECHUS] OPTaHOM MECTHOTO
CaMOYTIpaBJIeHUsI, a TaKXe C YKa3aHWEM IIepeYHs JIOKYMEHTOB, KOTOpble OyayT
MOJIYYEHBI 10 MEXBEJIOMCTBEHHBIM 3arpocaM. B ciiydyae npeacraBieHUs TOKYMEHTOB
yepe3 ML pacrincka Bbinaercs ykazanHbiM MOLI. ['ocynapcTBeHHBIE OpraHbl, OpraHbl
MECTHOTO CaMOYIIPABJICHHUSI M TMOABEIOMCTBEHHBIE T'OCYIApPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYMpABJIEHUS OpraHu3alud, B PaCIOPSIKEHHH KOTOPBIX
HaxXOAATCA NOKYMEHTBI, YKa3aHHbIE B IyHKTe 2.7.2 AJMUHHCTPATHBHOTO PEIrJIAMEHTA,
00s3aHbl HANPAaBUTh B AJIMHUHHUCTPALIMIO CEJIbCOBETA 3aIPOILIEHHbIE UM JOKYMEHTHI (UX
KOIWU WJIN COJIepKallliecsl B HUX CBEACHUS). 3anpolIeHHbIe JOKYMEHTHI (X KOMUU WIH
coJiepKalivecs B HUX CBEJEHUSI) MOTYT MPEACTABIATHCA Ha OyMa)XHOM HOCHUTENE, B
(dbopMe 3IEKTPOHHOIO JOKYMEHTa JUOO B BUJE 3aBEPEHHBIX YIOJHOMOYEHHBIM JHIIOM
KOIUM 3aMpOIICHHBIX TOKYMEHTOB, B TOM Yucie B (hOpMe 3JIEKTPOHHOTO IOKYMEHTA.

2.8. 3agBuTenb NpU Mojaue 3adBiCHUs JIUYHO, yepe3 M®PII nomxeH npeabsaBuTh
nacnopt rpaxnaanuHa Poccuiickon ®enepanuu, a B Ciaydasx, HOPEAyCMOTPEHHBIX
3akoHOmaTenbCcTBOM Poccuiickor denepannu, WHOM JOKYMEHT, YJIOCTOBEPSIOUIMNA €T0
JUYHOCTb.

YNOTHOMOYEHHBIN NPEACTABUTENb 3asIBUTENS JIOJKEH MPEAbSBUTh JTOKYMEHT,
YAOCTOBEPSAIOIINI TOJITHOMOYHSI IPEACTABUTES.



2.9. Ilpm nopmaue 3asBneHuss yepe3 EuHbIA mopTan rocyJapCTBEHHBIX H
MYHUIIUNANBHBIX YCAYT ((PYHKUMNA) 3JIEKTPOHHBIE KOMUHU JOKYMEHTOB Pa3MEILAloTCs B
NpelIHa3HAYCHHBIX JUJII JTHX IeJed MOoJsIX AJIEKTPOHHOH (OpMBbI  3asIBIICHUS.
DOneKkTpoHHasT KONUS JOKyMEHTa JOJDKHAa HMETh paspelieHue, o0ecleunBaroliee
KOPPEKTHOE MPOYTEHHE BCEX DJIEMEHTOB IMOJIMHHOTO JIOKYMEHTa, B TOM 4HUCJe OYKBBI,
U psel, 3HAKU, U300pa’KEHUSI, SJIEMEHTHI [1eYaTH, MOIUCH U T.JI.

2.10. 3anper TpeOoBaTh OT 3asBUTENSI NPEIOCTABICHUE HHBIX JTIOKYMEHTOB H
MH(GOPMaIIMU WIN OCYIIECTBICHUS ACUCTBUN JJIs MOTyUYEHUsI MyHUIIUNIAIbHON YCITYTH.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

IPEIOCTABICHUSI TOKYMEHTOB M HMH()OPMAlMKA WM OCYIIECTBICHHS IEHCTBHIA,
MIPEIOCTABIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMHU
MIPAaBOBBIMU aKTaMH{, PETYJHPYIOLIMMU OTHOILIEHHUS, BO3HHUKAIOIIUE B CBS3H C
MIPEA0CTABIEHUEM MYHULIMIIAIBHON YCIYyTH;

MPENIOCTaBIEHUsI JIOKYMEHTOB M HH(OpMaIlMu, KOTOpPbIE HAXONIATCS B
pacCHoOpsKEHUH aAMUHUCTPALIMK CEIbCOBETA, MHBIX OPraHOB MECTHOT'O CaMOYITPABIICHMUS,
rOCyJIapCTBEHHBIX OPTaHOB, OPraHU3aluii B COOTBETCTBUHA C HOPMATUBHBIMHU IPABOBBIMU
aktamu Poccuiickoii denepani, HOpMaTUBHBIMU ITPABOBBIMU aKTaMHU AJTalCKOTO Kpast
Y MYHUIUNAJIbHBIMU MPABOBBIMU AKTaMH, 332 MCKJIIOUECHHEM JOKYMEHTOB, YKa3aHHBIX B
gacTu 6 cratbu 7 PenepanpHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6 opranuzanuu
IPEAOCTABJIEHUS F'OCYIAPCTBEHHBIX U MYHHUIUTIAJBHBIX YCIYT».

2.11.UcuepnibiBaronnii mepeuyeHb OCHOBAHUMN ISl OTKa3a B MpHUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

OcHoBaHusl i1 OTKa3a B MpUEME JIOKYMEHTOB OTCYTCTBYIOT. IlocTynuBiiee
3asiBJICHUE MOJJIEKHUT 0053aTETbHOMY IIPUEMY.

2.12. HcuepnplBarolinii MEPEUYCHb OCHOBAHWUW i1 OTKa3a B IPEAOCTAaBICHHUU
MYHUIUTIATBHOU YCIIYTH.

3asBUTENIO OTKA3bIBAETCA B MPEIOCTABICHUU MYHUIMIIAIIBHOW YCIYTH B cllydae
HETPEJCTABICHUS] JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1 AJIMUHUCTPATHUBHOIO
periJamMeHTa, 3a UCKJIIOYEHHEM JOKYMEHTOB, MPEIyCMOTPEHHBIX B MOJAMYHKTE 2 a03. 2
YKa3aHHOI'O MMYHKTA.

Pemenne 00 oTKa3e MOIKHO COJAEPKAaThb OCHOBAaHUS OTKa3a € 00s3aTeabHOU
CCBUIKOM Ha HapyLICHUS, TPEAYCMOTPEHHbBIE HACTOSAIIUM MYHKTOM.

Pemenue 00 oTkaze MOXKeT ObITh 005KaJTOBaHO 3asBUTEIEM B Cy1I€OHOM TOPSJIKE.

2.13. IlepeueHb yciyr, KOTOPbIE SIBISIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU J1JIS
MPEA0CTABIICHUS MYHULIMIIATLHON YCIYTH.

Heobxoanmbie 1 00s3aTeNbHbIE YCIYTH, KOTOPBIE SBIISAIOTCS HEOOXOAUMBIMU JJIS
PeI0CTaBICHUS MyHUIIUNIATBHONU YCIYTH OTCYTCTBYIOT.

2.14. Tlopsinok, pa3Mep U OCHOBAaHUS B3UMaHHUS rOCYJapCTBEHHOW MOUUIMHBI WU
VHOU IUIAThl, YCTAHOBJICHHOM 3a MPENO0CTABICHUE MYHULIUIIAIBHON YCIYTH.

[IpenocraBiienne MyHULIMNIATBHON YCIYTH OCYILIECTBISIETCS] OECIUIaTHO.

2.15. MakcuManbHbId CPOK OKHJIaHHMST B OYEpEeAW NpH TojJade 3asBJICHUS O
MPEJOCTAaBICHUH  MYHULHMOAIBHOM  YCAyrM W TOpU  MOJY4YEHUU  pe3yJsibTaTa
MPEIOCTABICHUS] MyHUIIUTIAIbHOW YCIIYTH.



Cpok oxuJaHusi B OyepeAu IMpu IMoAaye 3asiBICHUS O MPEIOCTABICHUN
MYHULHUNAIBHOM  YCAYTM W [OpU  TOJYYEHHH  pe3yJbTara  IMPEIOCTaBIICHHS
MYHULUNAIBHON YCITyTH HE TOJKEH MPEBBIIATE 15 MUHYT.

2.16. Cpok peructpanuu 3asiBIICHHS O MPEIOCTABICHUN MyHULUIIAIIBHOW YCIYTH.

Peructpauus 3asiBiieHHs, TOAAHHOTO 3asBUTEIEM, B TOM YHUCJIE B 3JIEKTPOHHOM
BU/JIE, OCYILIECTBISIETCA B ICHb IIPUEMA.

2.17. TpeboBaHus K MOMEUICHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHUIIUIAIbHAS
yciyra, K MecTaM OKHMJIaHHs, MEeCTaM JUIsl 3allOJHEHUS 3asBICHHA O MpPEI0CTaBICHUU
MYHUITUTIATBHOW YCIyTH, HHPOPMAIIMOHHBIM CTEHAAM C 00pa3llaMu WX 3alOJHCHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MyHHUITUTIAITIBHON YCITYTH.

2.17.1. llomeuienne, B KOTOPOM OCYIIECTBIISIETCA MPUEM 3asBUTEICH, IOJDKHO
00ecIeunBaTh:

1) koM(popTHOE paCIONIOKEHUE 3asIBUTEINS U JOJDKHOCTHOTO JIMIA aJMUHUCTPAIIH
CEJIbCOBETA;

2) BO3MOKHOCTb U Y100CTBO 0(hOpMIICHHUS 3asiBUTETIEM TUCbMEHHOTO 3asIBJICHUS;

3) mocTyn K HOPMAaTHBHBIM MPABOBBIM aKTaM, PETYJIUPYIOIIUM IPEIOCTaBICHHE
MYHULHUNAIBHON YCITyTH;

4) Hanuure WH(POPMAIIMOHHBIX CTEHJOB C OOpa3laMy 3aroJIHEHUS 3asBICHUN U
NepevyHeM JOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS] MyHULIUTTAIbHON YCITYTH.

2.17.2. Bxoa u nepeABUKEHHUE MO MOMEMICHUIO, B KOTOPOM IPOBOJUTCS JTUYHBIN
MpueM, He JOJDKHBI CO3/laBaTh 3aTPyJAHEHUNM Uil JIMI C OrPAHUYCHHBIMU
BO3MOKHOCTSIMH.

2.17.3. NudopmupoBaHue 3asBUTENCH MO MPEJOCTABICHUIO MYHHUIIMNATbLHON
yCIyrd B 4acTh (pakTa MOCTYIUICHUS 3asiBIICHUS, €r0 BXOJSIIUX PErUCTPAIlMOHHBIX
PEKBU3UTOB, HAMMEHOBAHUS CTPYKTYPHOI'O MOJIPa3ICJICHUs] aIMUHUCTPAIIUU CEIIbCOBETA,
OTBETCTBEHHOTO 32 €ro MCIOJHEHUE, U T.II. OCYIECTBISET CHEUUATUCT aAMUHUCTPAIIUN
CEJbCOBETA.

2.17.4. Mecra wuHbOpMHUPOBAHMS, TpPEIHA3HAYCHHBIC JII O3HAKOMJICHUS
3asiBUTENEH ¢ MHPOPMAIIMOHHBIMU MaTepHaliaMHi, 000PYIyIOTCS CTEHJaMH, CTYJIbSIMU U
CTOJIaMH JIsI BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB.

2.17.5. Ha uH(pOpMalMOHHBIX CTEHJAX aIMUHUCTPAIIUU CEJIbCOBETA Pa3MEIIACTCS
cienyroIas nHpopMarms:

1) u3BiIeUEeHHS] U3 3aKOHOJATENIbHBIX M WHBIX HOPMATHMBHBIX IPABOBBIX aKTOB,
colepKallluX  HOPMBI,  PEryJupyloIllue  JeATEIbHOCTh IO  NPEIOCTaBICHUIO
MYHULIMNAIBHOMN YCITyTH;

2) rpadux (pexum) padbOThl aIMUHHUCTPALMU CEJIbCOBETA, MPEIOCTABISIOLIEIO
MYHUILUMTAIBHYIO YCIYTY, OPTaHOB IOCY/IapCTBEHHOM BJIACTH, UHBIX OPraHOB MECTHOTO
caMOyIpaBJieHUsT W OpraHu3allii, Y4acTBYIOUIUX B TMPEIOCTABICHUU MYHHUIUIIAILHON
YCIIyTH;

3) AIMUHUCTPATUBHBINA PErJIaMEHT MPEAOCTABICHUS MYHUIIUNIATLHON YCIIYTH;

4) MeCTO HaxOXJICHUS aJIMUHHCTPAIlMd CEJIbCOBETa, MPEIOCTABISAIONIETO
MYHULIMOAIBHYIO YCIYTY, OPraHOB rOCYJapCTBEHHOM BJIACTH, UHBIX OPraHOB MECTHOTO
CaMOyIpaBJ€HUsS W OpraHM3alvi, YYaCTBYIOUIMX B MPEIOCTABICHUH MYHUIIMNATbHOMN
YCIYTH;

5) TenedoH IS CIIPaBOK;



6) aapec >JIEKTPOHHOI MOYTHl aJAMMHUCTPALIMUA CEIbCOBETA, MPEIOCTABISIONIETO
MYHUIIUTATIBHYIO YCIIYTY, OPraHOB I'OCYJIapPCTBEHHOM BJIACTH, MHBIX OPraHOB MECTHOI'O
CaMOYIIPaBJICHUsI M OpraHu3alfii, y4acTBYIOIIMX B MPEJOCTABICHUN MYHUIIUIAIbHOM
YCIIyTH;

7) agpec  ouIMAIBHOTO  MHTEpHET-caiTa  AJMUHUCTpalluud  paiioHa,
IPEIOCTABISIONIET0 MYHUIIUTIAIBHYIO YCIIYTY, OPraHOB TOCYAapCTBEHHON BJIACTH, MHBIX
OpraHOB MECTHOT'O CaMOYIpaBJCHUS U OpraHU3alliid, y4acTBYIOIIUX B MPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH;

8) MOPsIIOK MOTyueHUsI KOHCYIbTAIIHI;

9) mopstok 00KamOBaHUS PEIICHUMA, NeHCTBUN (0€3eHCTBYSA) JOHKHOCTHBIX JIUIL
aJIMMHUCTPAIIMH CEIbCOBETA, MPEJOCTABISIONIETO MYHUITUTIAIBHYIO YCIYTY.

2.17.6. llomemenue [si OKa3aHHWA MYHHULUINAIBHOW YCIYTHM JOJIKHO OBIThH
OCHAIIICHO CTYJbSIMH, cToaMu. KomuduecTBO MeCT OKHIIaHUsI ONpeaessieTcs UCXOAs U3
(pakTHYECKOW HAarpy3KHU U BO3MOKHOCTH ISl pa3MELICHUs B 3aHUU.

2.17.7. Kabuner mnpuema  3asBUTENEH  JODKEH  ObITh  00OpYyIOBaH
nH(GOPMAITMOHHON TaOJIMYKOM (BBIBECKOM) C yKa3aHHMEM HoMepa KaOuHeTa, pamMuinm,
UMEHHU, OTYECTBA M JOJDKHOCTH CIICIMAIUCTA, BEAYIIETO MNpHUeM, a TaKxke rpaduka
paboTHI.

2.18. Tloka3aTenu TOCTYMHOCTU U Ka4e€CTBa MyHUIIUIIAILHON YCIYTH.

2.18.1. IleneBble 3HaYEHUS MMOKA3aTENs JOCTYITHOCTH U Ka4ECTBAa MYHUIIUTAIBHON
YCIIYTH.

[Tokasarenu kauecTBa U JOCTYITHOCTH LleneBoe 3HaueHUE
MYHULIMTATBHON YCIyTH MOKa3aTes

1. CBOEBpEMEHHOCTH

1.1. % (monsa) cimydaeB MPEAOCTaBICHUS YCIYTH B 90-95%

YCTaHOBJICHHBIA CPOK C MOMEHTA CIIa4M JIOKYMEHTA
2. KauectBoO

2.1. % (moms) 3asBUTENCH, YIOBICTBOPESHHBIX 90-95%
Ka4eCTBOM IPOIecca MPEIO0CTABICHUS YCIYTH
2.2. % (monmsa) ciaydaeB TPaBWIBHO O(GOPMIICHHBIX 95-97%

JIOKYMEHTOB JIOJDKHOCTHBIM JIMIIOM (pEeTrucTparus)
3. JlocTynmHOCTh

3.1. % (mons) 3asBUTENEH, YAOBIECTBOPEHHBIX 95-97%
KaueCTBOM u uHdopmarmein 0 MOPSIJIKE

MPEIOCTABIICHUS YCIIYTH

3.2. % (mosist) ciiydaeB MPaBUIIHHO 3aMTOTHEHHBIX 70-80 %
3asIBUTEJIEM JIOKYMEHTOB U CAAHHBIX C TIEPBOTO pasa

33. % (monms) 3asBUTENEHM, CUMTAIOUIUX, YTO 75-80%

npejcTaBieHHas HHQopMalus o0 yciyre B CeTH
WHTepHeT AOCTYyIHA U MOHSATHA

4. TIpouecc oOxkamoBaHUS
4.1. % (monsg) OOOCHOBAHHBIX KOO K O0OIIEMY 0,2%-0,1%
KOJIMYECTBY OOCIY)KCHHBIX 3asBUTENEH IO JTaHHOMY

BHJlYy YCIYT




4.2. % (monst) 000CHOBaHHBIX KaJl00, PACCMOTPEHHBIX 95-97%
B YCTAHOBJICHHBIN CPOK

5. BexxymBOoCTh
5.1. % (mons) 3asBUTENEH, YAOBICTBOPEHHBIX 90-95%
BEKJIMBOCTBIO JTOJKHOCTHBIX JIUIT

2.19. Huwsle TpeOoBaHWs, B TOM YHUCJIE€ YUYUTHIBAIOIIME OCOOECHHOCTH
MPEIOCTABICHUS MYHUIIMIAIBHON yCIyrd 4Yepe3 MHOTO(QYHKIIMOHAIBHBIA IEHTp U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIMITAIbHON YCITYTH B 3JIEKTPOHHOU (popme.

2.19.1. AamuHUCTpanMsi celbcoBETa O00EeCHeurBaET BO3MOXKHOCTb IMOITYYEHUS
3asBUTEIEM MHGOPMAIMKM O MPEJOCTaBlIsieMOM  MYHUIIMNAIBHOW  yciayre Ha
obUIIMAIBHOM HHTEpPHET-caiTe AJMHHUCTpallMd pailoHa, MHTEepHeT-caiite M®II, Ha
PernonanbHOM mopTane TOCYAapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr ((QyHKUuUN), a
Takke Ha EquHOM mopTalie rocyJapCTBEHHBIX U MyHUIIMIAIBHBIX YCAYT ((PYHKIIUMN).

2.19.2. AnMuHHCTpaIus CeIbCOBETa O00SCIEYMBACT BO3MOKHOCTH MONYYCHUS U
KOIUPOBAHUS 3asABUTCISIMH Ha OQUIIMATHLHOM WHTEPHET-CaiTe  AIMUHHCTpAIuu
paiioHa, Ha PernonampbHOM TIOpTaje TOCYJAPCTBEHHBIX W MYHHUITUIAIBHBIX YCIYT
(bynK1Hit), a Takke Ha EquHOM mopTasie TOCyIapCTBEHHBIX M MYHHUITUIIAIBHBIX YCIYT
(pynkuuii) Gopm 3asBIEHHI M WHBIX JOKYMEHTOB, HEOOXOJIMMBIX IS MOIYYEHUs
MYHUITUTIATFHOW YCIIYTH B JICKTPOHHOM BHUJIE.

[II. CocTaB, mOCIEN0BATENBHOCTh M CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX TIPOLIEAYD,
TpeOOBaHUSI K TIOPSAJIKY UX BBIOJIHEHUS, B TOM YHCJIE OCOOCHHOCTH BBIMOTHEHUS
aJIMUHUCTPATUBHBIX MPOLIETYP B AIEKTPOHHOU hopme

biiok-cxema npenocTaBiIeHs] MyHUIIUMIIAIBHON YCIIYTH MPUBEIEHA B MPUIIOKEHUN
4 Hacrosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.  Onucanue mOCIEAOBATEILHOCTH  JEUCTBUA TPU  MPEIOCTABICHHUU
MYHULHUNAIBHON YCITyTH.

[IpengocraBiieHne MYHMIIMTAIBHOW YCIYTM BKJIIOYAaeT B ce0s  CIEayrOIIHe
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem 3asBICHHS U TOKYMEHTOB, X PETUCTPAIIUS;

2) paccMOTpeHHE M TIPOBEpKa 3asBJICHUS M JTOKYMEHTOB, MOATOTOBKA pe3yJbTaTa
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

3) npuHSATHE pEIIeHHS O MPEJOCTaBICHUM WJIM 00 OTKa3e B MPEAOCTaBICHUU
MYHULIMOATBHON yCIyrd, UHGOPMUPOBAHUWE M BbIJadya pe3yjbTaTa MNPEIOCTaBICHUS
MYHULUTNIAJIIBHON YCITYTH.

3.2. Ilpuem 3asiBNieHUs U JOKYMEHTOB, UX PETUCTPALIHS.

3.2.1. Opuaudeckue (axkThl, SABISAIOMIMECS OCHOBAaHMEM IS Hayaja
aIMUHUCTPATUBHOMN TIPOLICAYPHI.

OcHoBaHueM [Jisi Hayajga MPEJOCTABICHUS MYHULMIAIBHOW YCIYyTH SIBISETCS
JUYHOE OOpallleHne 3asBUTENIS B aJMHUHUCTPAIMIO CEIIbCOBETAa C 3asBICHUEM U
JTOKyMEHTaMHU, HEOOXOAUMBIMH JUIsl TIOJY4YEHUS MYHHUIUNAIBHOW YyCIyrd, JmOo
HaIpaBJICHUE 3asBJICHUS U HEOOXOJUMBIX IOKYMEHTOB B aJIMUHUCTPAIIMIO CEIbCOBETA C
HCIIOJB30BAaHUEM TIOYTOBOM CBsi3M, dYepe3 MODI[ wmu B anekTpoHHOH dopme ¢



WCIIONIb30BaHWEM EMWHOTO mopTaiia TroCyJapCTBEHHBIX M MYHHIIUHAIBHBIX yCITYT
(byHk1mit) B ”HPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHON CETH «UHTEPHET».

3.2.2. CaeneHuss O JOKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aIMUHUCTPATUBHOTO JIEUCTBUS, BXOSIIETO B COCTAB aJIMUHUCTPATUBHON MTPOLIETYPHI.

BolnonHeHre  JaHHOW — aJMUHUCTPATUBHOM  MPOIEAYphl  OCYIIECTBISETCS
CIEIUATUCTOM aIMUHUCTPAIlMU CEJIhCOBETa, OTBETCTBEHHBIM 3a MPUEM U PETHCTPAIIUIO
3asBJICHUS (J1ajiee — CIIEIUAIIUCT).

3.2.3. CopepxxaHue aJIMUHUCTPATUBHOTO JCHCTBUS, BXOJAIIET0O B COCTaB
aIMUHUCTPATHBHOMW TIPOLIETYPHI, TPOIOJDKATEILHOCTD U (M) MaKCUMAIBHBIA CPOK €0
BBITIOJTHCHHSI.

3.2.3.1. IIpn nuyHOM OOpaleHuyn 3asBUTEN JHOO MPU HANPABICHUM 3asBICHUS
MOYTON CIIEIUATIUCT, OTBETCTBEHHBIM 3a TMPHEM W PETUCTPALUIO 3aSBICHHUS O
MPEIOCTABICHUY MYHUITUTIATLHOM YCIIYTH ¥ IOKYMEHTOB, TIPH MIPUEME 3asIBJICHUS:

1) ycraHaBiuMBaeT NpeIMET OOpalleHHs, JMYHOCTh 3asBUTENS (IIOJTHOMOYHS
IPEICTaBUTEIIS 3asIBUTETIS );

2) TmpoBepseT MPaBWIBHOCTh O(GOpMIICHUS 3asBICHUS U KOMIUIEKTHOCTh
IIPE/ICTABIICHHBIX JIOKYMEHTOB, YKa3aHHBIX B 3asBJICHUM Ha MPEIMET COOTBETCTBUS
TPeOOBAHUSIM K MTPEIOCTABIISIEMbBIM JOKYMEHTAM.

3) oOecrieynBaeT BHECEHUE COOTBETCTBYIOIIEH 3alUCU B KYpHAJ PErHCTPALMH C
yKa3aHUeM JaThl MpUeMa 3asBJICHUS, CBEJICHUN O 3asBUTENE, HUHBIX HEOOXOIMMBIX
CBEJICHUH B COOTBETCTBHH IOPSJIKOM JEJIOTPOM3BOJICTBA HE TMO3THEE THS ITOTYYCHHS
3asIBIICHUSI.

[To 3aBepmieHMm TpreMa JAOKYMEHTOB IIPH JIMYHOM OOpPAIICHWH CHEIAATUCT
dbopMHpyeT pacmucKy B TIpueMe JOKYMEHTOB. B pacmucke yKa3bIBaeTcs HOMED
3asBJICHUS, JaTa PETUCTpAIlMU 3asBJICHUS, HAWMCHOBAHWE MYHHUIIMITAIGHOW YCIIYTH,
MepPEUYCHb TOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIIEM, CPOKH MPEIOCTABICHUS YCIIYTH,
CBEJICHUSI O CHEIUAINCTE, MPUHSIBIIEM JOKYMEHThI U WHBIC CBEJCHUS, CYIIECTBCHHBIC
JUIsE TIpEJOCTaBIIEHUS MYHHUIIMNANbHOW ycnyru. Pacnucka dopmupyercs B JIBYX
AK3EMIUISIpax, 00a JK3eMIUIApa MOAMUCHIBAIOTCS CHEIUATUCTOM M 3asBUTEJEM, OIUH
SK3EMIUISIP TEpPeaeTCcsl 3asBUTENI0, BTOPOM OCTAeTCS B aJIMUHHMCTPAIIMU CEIhCOBETA.
[Ipu oOparniennn 3asBUTENS TOYTOM pacIKCKa B IpHUeMe JOKYMEHTOB He (popMupyercs.

[Tpu nuuHOM OOpaIeHUuu U IPU OOPAIICHUH TTOYTOM 3asBUTENIEM MTPEACTABIISIOTCS
JIOKyMEHTBHl OJHOBPEMEHHO B KOMUSX M B MOJUIMHHHUKAX (€CIM BEPHOCTh KOIUU HE
yIOCTOBEpEHa HOTapuajibHO) sl cBepku. Komms AOKyMeHTa TMOCie TPOBEPKH €e
COOTBETCTBHS OPUTHHAITY 3aBEPSICTCS JTUIIOM, TPUHUMAIONIUM JTOKYMEHTHI. [Ipn muaHOM
MPEIOCTABICHUH JOKYMEHTOB CBEpKa MPOW3BOAUTCS HEMEIJICHHO, TOCIe Yero
MOJIJTMHHUKKM BO3BPAIIAOTCS 3asSBUTEIIO JIUIIOM, NPWHUMAIONIUM JIOKYMEHTHI. [lpwm
HaIpaBJICHUM JOKYMEHTOB IOYTON CBEpKa JOKYMEHTOB IPOU3BOJMTCS B COOTBETCTBUH
CO CpOKaMH aIMUHHUCTPATUBHOH MPOIICAYPHI IO PACCMOTPEHUIO, MIPOBEPKE TOKYMEHTOB,
MOCJIE Yero TMOJJIMHHUKYA BO3BPAIIAIOTCS BMECTE C PE3YJIbTaTOM MPEIOCTABICHUS
MYHUITUTIATBHOU YCITYTH.

3.2.3.2. Ilpu oOpamienun 3asiBUTENS yepe3 EauHbBIA mOpTan rocyJapCTBEHHBIX U
MYHUIIUTIATBHBIX ~ yeIyr  (dyHKIMA) SIEKTPOHHOE  3asBIICHHE  TEpelaeTcs B
ABTOMATU3UPOBAHHYI0  WH(MOPMAIIMOHHYIO CHUCTEMY  HCIIOJHEHHUS  DJIEKTPOHHBIX
PETJIaMEHTOB TOCYJAAPCTBEHHBIX M MYHHUIMIIATBHBIX YCIYT C HCIOJb30BaHHeM EnuHo#



CUCTEMbI MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3auMopeinctaus (qanee — AVC).

Crneunanuct, OTBeTCTBeHHbIN 3a paboty B AUC, npu 06paboTke MOCTyNUBILIETO B
AWC >51eKTpOHHOTO 3as1BJICHUS .

1) ycraHaBiuMBaeT NpeIMET OOpalleHHs, JMYHOCTh 3asBUTENS (IIOJTHOMOYMS
IpeICTaBUTEIIS 3asIBUTETIS);

2) TmpoBepseT MPaBWIBHOCTh OG(OpPMIICHHS 3asBICHUS UM KOMIUIEKTHOCTh
IPEACTABICHHBIX JOKYMEHTOB, YKA3aHHBIX B 3asBJICHUUM HA MPEIAMET COOTBETCTBHS
TpeOOBaHUSIM K MPEIOCTABIISIEMBIM TOKYMEHTAM;

3) obecrieynBaeT BHECEHUE COOTBETCTBYIOLIEH 3alMCH B KYpHaJ PErHMCTPALMH C
yKa3aHUEM JaThl MpUEMa, HOMEpPA 3asBICHUS, CBEACHHN O 3adBUTENE, HHBIX
HEO0OXOJMMBIX CBEICHHI B COOTBETCTBUH MOPSAIKOM JIEIONPOU3BOJICTBA HE MO3AHEE AHS
MOJTYYECHUS 3asBJICHHUS.

AUNC aBromatmyeckd (HOpMUPYET TOATBEPKICHUE O PErUCTPAIMH 3asBIICHUS
(yBemoMJIeHHE O cTaTyce OOpallleHHs) W HaIpaBisieT 3asiBlieHue B «JIMUHBIA KaOMHET»
3asBUTENS HAa ENMMHOM mopTase rocy1apCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT ((QYHKIIHI).

3.2.3.3. Ilpu oOpamenun 3asButens d4epel MHOroQyHKIIMOHAIBHBINA IIEHTP,
cnennanict M®I npuHUMaeT JOKYMEHTBI OT 3asIBUTEIIS U MEPENAECT B aAMUHHUCTPALINIO
CEIbCOBETA B TMOPAIKE M CPOKH, YCTAHOBJIEHHBIE 3aKIIOYEHHBIM MEXKIYy HUMU
COTJIAILIEHUEM O B3aUMO/ICHCTBUMU.

JIOKyMEHTBI, IpHJIaraeMbl€ K 3asBJICHUIO0, TpeAcTaBisitoTcss B M®I] B konusx u B
MO/JIMHHUKAaX (€ClIM BEPHOCTh KOMHM HE YJIOCTOBEpPEHA HOTApHAIbHO) ISl CBEPKHU.
CBepka npou3BOAUTCS HEMEIJIEHHO, ITOCJE YEro MOJIMHHUKNA BO3BPAILIAOTCS 3aIBUTEITIO
JUILOM, TPUHUMAIONIUM JOKyMEHThl. Komus [J0KyMeHTa Tmoclie TPOBEPKH €€
COOTBETCTBUSI OPUTHHATY 3aBEPSETCSA JMIOM, NMPUHUMAIOMIUM JOKyMEHTHI. [lpu sTOomM
M®Il rapanTHpyeT NOJHYK HIACHTUYHOCTH 3aBEPEHHBIX MM KOIHW OpUTHHAJIaM
JOKYMEHTOB.

Cnenuanuct aJAMUHUCTPALlUU CEIbCOBETAa, OTBETCTBEHHBI 3a TMpPUEM U
pETUCTPALMIO, IPUHUMAET 3asBJICHUE U MaKeT JOKyMeHTOB u3 M®II u peructpupyer ux
B KypHAaJIe pETUCTPALlMU HE MO3AHEE AHS MOJTYUYEHHUS 3asIBICHUSI.

3.2.3.4. Tlocne peructpaiuy 3asBJiICHUS CIECHMAIUCT, OTBETCTBEHHBIN 3a MPUEM U
pPEruCTpanuio 3asBJICHUS, NIEpEAacT 3asBJICHUE C JOKYMEHTAMH IJIaB€ aJMUHHCTPALIMU
cenpcoBeTa. [7aBa aJIMUHUCTpAlMU CEJIbCOBETA B JIEHb PETUCTPALMM 3asBICHUS
Ha3HAYaeT CHEIHUAaIUCTa, OTBETCTBEHHOTO 32 PACCMOTPEHUE 3aSIBJICHUS U MPUIOKEHHBIX
K HEMY JOKYMEHTOB (l1ajiee — YIMOJHOMOYEHHBIA CIELHUATUCT), B COOTBETCTBHH C €TO
JNOJKHOCTHOW MHCTPYKIUEN.

B teuenue ogHOro paboyvero Hs, CIAEAYIOIIEro 3a IHEM MOCTYIJICHUS 3asBICHUS
U TpUiaraeéMbIX JOKYMEHTOB, 3asgBUTENIO BpyYaeTcsl (HAMpaBIseTCS) YBEJOMIICHHUE O
npueMe 3asBJICHUS K paCCMOTPEHHUIO.

3.2.3.4. IIpu oOpanieHnu 3asiBUTENIEM 3a MOJYyYEHUEM MYHHUIIMNAIbHOM YCIyTU B
aIMUHHUCTPALINIO CEJIbCOBETA HA JINYHOM MPUEME WJIU HAMPABJICHUU JOKYMEHTOB IIOYTON
3asIBUTENh JA€T COTJIacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX B COOTBETCTBHUH C
TpeboBanusamu denepanpbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX
JNaHHBIX». B cioydae monmaun 3asBiIeHUS M OOKYMEHTOB 4epe3 ML neHtp 3asBUTEND
JOTIOTHUTENBHO AaeT coracue M®I] Ha 06paboTKy ero mepcoHaIbHBIX JaHHBIX.



[Ipu oOpamenun 3asBuTens uyepe3 EauHbpld mopTan rocydapCTBEHHBIX U
MYHUIIUOANBHBIX yCIyr (QyHKUUHA) B DJIEKTPOHHOW ¢dopMe 3asBIICHUS CTaBUTCS
COOTBETCTBYIOIIAsi OTMETKA O COTJIacM Ha 00pabOTKy €ro NepCoHaNbHbIX JaHHBIX.

3.2.4. Pe3ynpTaToM HCIOJHEHHS aIMUHUCTPATUBHON MPOLETYPBI ABISETCS:

1) Ilpu mnpenoctaBieHUW 3asBUTENEM 3asBICHUS JIMYHO (HAIMpaBJICHUU
JIOKYMEHTOB TIOUYTOI) — MpUEM, PErucTpalus 3asBJICHUS U NPUIAraeMbIX JTOKYMEHTOB.
MakcuMalIbHBIM CPOK BBITTOJHEHUS JICUCTBUNA aIMHUHHUCTpATHBHON mporeaypbl — 30
MHHYT C MOMEHTA IOJA4Yu B AJMUHHCTPALMIO CEIBCOBETA 3aSBJICHUS C KOMILIEKTOM

JOKYMEHTOB.
2) llpu mnpenocTaBieHUM 3asBUTENEM 3asBiIeHUs dYepe3 Eaunblii nopran
rOCYyIapCTBEHHBIX W MYHHUIMNANbHBIX ychayr (QyHKUMN) — TpUEeM H PerucTpanus

3asBJEHUS U JOKYMEHTOB 3asBUTEJSl U YBEAOMJIEHHE O PErUCTpalMu yepe3 «JIM4HbIi
KaOuHeT» 1100, M0 BEIOOPY 3asBUTENS, HA AIEKTPOHHYIO MOYTY HIIM ITyTeM HalpaBiICHUS
CMC onoseneHusl.

VYBenomieHue 3asfBUTENSA O IMOCTYIUIEHHHM JOKYMEHTOB B aJMHHHMCTPALUIO
CEJIbCOBETA OCYILECTBIIAETCS] AaBTOMATHYECKH B COOTBETCTBUM CO BPEMEHEM PETMCTPALliN
YBEAOMJICHH Ha EIWHOM mopTane TOCyJAapCTBEHHBIX W MYHMIIMIIAJIBHBIX YCIIYT
(bysK1M) (C TOYHBIM YKa3aHUEM YaCOB M MUHYT).

YBenomiieHue 3asBUTENS O PETUCTPALIUU 3asiBIECHUA uyepe3 «JIMuHbli KaOMHET» Ha
EnuHoM  moprane rocyJapCTBEHHBIX W MYHUUMOAIBHBIX  yCiIyr  ((pyHKIMii)
OCYILECTBIISIETCA aBTOMaTtnyecku mocie BHeceHus B AWMC cBeneHuM 0 perucrpaunuu
YBEIIOMJICHHSI.

3) Ilpm npepocraBieHHM 3asBUTENIEM 3asBiieHUd uepe3 MOL[ — mnpuem u
perucrpanus 3asBJICHUS U JTOKYMEHTOB, Ha3HAYEHUE YIIOJIHOMOYEHHOTO CIEHHAIINACTA.
MakcUMaJIbHBIM CPOK BBIITOJHEHUS JEHUCTBUM AJIMUHUCTPATUBHOW IPOLEAYpPHl — B
TE€YEHHE IHS ¢ MOMeHTa npuema u3 MOL[ B afMUHUCTpaLMIO CEIbCOBETA 3aSBIEHUS C
OPWIAraéMbIMU JOKYMEHTAMH.

3.3. PaccMoTpeHMe U IpOBEpKa 3asIBJIICHUS U JOKYMEHTOB, ITIOATOTOBKA PE3yJIbTaTa
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

3.3.1. OcHOoBaHMeEM I Hayaja HCIIOJIHEHUS IPOLENYypbl MNPOBEPKH IaKeTa
JOKYMEHTOB Ha KOMIUIEKTHOCTb SIBJISIETCS] HA3HAYEHUE YIIOJHOMOUYEHHOTO CIIEHUAJIUCTA.

3.3.2. YIOJHOMOYCHHBIA CHEIUAIMCT B TEUEHHUE TSATH pabouMXx JHEH C JaThl
NOCTYIUIEHUSI K HEMY 3asBJICHHUSI M IPWIATa€MbIX K HEMY JOKYMEHTOB IPOBEPSET HX
KOMILUIEKTHOCTh, HaJM4YKM€ OCHOBAaHUM i1 OTKa3a B MPENOCTABICHWU MYHULMIAIBHON
YCIYTH B COOTBETCTBMU C IIYHKTOM 2.12 AJMWHUCTPAaTMBHOIO PEMNIAMEHTA, NPH
YCTaHOBJICHUH HEOOXOJUMOCTH HaNpaBIISIET 3alPOCHl MO KaHalIaM MEXBEIOMCTBEHHOTO
B3aUMOJCHCTBHS, a B CIIy4yae HEKOMIUIEKTHOCTH, OATOTABIMBAET MPOEKT YBEAOMIICHUS
00 0TKa3e B MpeOCTaBICHUN MYHULIMITAIIbHON YCITYTH C YKa3aHUEM IPUUYMHBI OTKa3a.

3.3.3. B ciyuae ecnu 3agBUTENb HE IPEIOCTABUI JOKYMEHTBI, KOTOPbIE HaXOAATCS
B PacHOpsIKEHUN TOCYAApCTBEHHBIX OpPraHOB, OPTaHOB MECTHOIO CaMOYINPABICHUS M
MIOJBEJIOMCTBEHHBIX ~ TOCYJApPCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOIO
CaMOYIPAaBIICHUSI OPTaHU3AIMAX, YIOJIHOMOUYEHHBIM CIEUUaINCT, P HEOOXOAUMOCTH
HaIlpaBJIEHUSI MEXBEAOMCTBEHHBIX 3allPOCOB, BHOCUT COOTBETCTBYIOILYIO 3aIllUCh O
noctyrienun  3asBieHnss B AMC w  HampaBisieT  3ampochl [0 KaHajgam
MEKBEJIOMCTBEHHOI'O B3aUMOJIEUCTBHUS.



3.3.4. Ilocne paccMOTpEeHMS 3asiBJCHUS M MPUIOKEHHBIX K HEMY JOKYMEHTOB, B
TOM YHKCJI€ TOJYYEHHBIX OTBETOB Ha HAIpaBJCHHbIE MEXKBEJIOMCTBEHHbBIEC 3alpOChl,
YIOJHOMOYEHHBIN CHEIUAJIMCT OCYIIECTBISET MOATOTOBKY IMPOEKTa YBEAOMIICHHUS O
PEIOCTAaBICHUU MYHUIMIIAIBLHON yCIIyTH, JUOO MPOEKT YBEIOMJIEHUS 00 OTKa3e B
NPEIOCTAaBJICHUHM MYHHUUMIAIBHON yCIYyIM UM HampapisieT C  OPWIOKCHHBIMU
JOKyMEHTaMU Ha COIVIACOBAHME  YIMOJHOMOYEHHBIM  JOJKHOCTHBIM JIMIIAM B
COOTBETCTBHUH C MOPSIKOM ACIIONPOU3BOICTBA.

[locne yero mMpoeKkT yBEAOMJIEHUS O MPEAOCTABICHWH MYHHUIMNAIBHOW YCIIyTH
TM00 TPOEKT YBEIOMJEHMS 00 OTKa3e B MPEAOCTABICHUH MYHUUMINAIBHOW YCIyrH
HaIIPaBJISIOTCS HA MOANKUCH TJIABE aIMUHUCTPALIMU CEIbCOBETA.

3.3.5. Pe3ynpTaroM BBINOJIHEHUsS AJIMWHUCTPATUBHOW MPOLEAYPHI SBIAECTCS
MOJIFTOTOBKA MPOEKTa YBEIOMJICHHS O IMPEIOCTABICHUHM MYHULUIMAIBHON YCIYTH, JTUOO
MpoeKTa yBeAOMJICHHS 00 OTKa3e B MPEIOCTABICHUHW MYHHUIMNAIBHOM YCIyTru C
YKa3aHUEM  MOTHBHUPOBAaHHBIX IpUYMH OTKa3a. CpoK  BBIIOJHEHHS  JAHHOU
aAMUHUCTPATUBHON MPOLIEAYPBI HE JOJKEH MPEBBIIATE NATHAUATH JHEM.

3.4. IlpunsTue peueHuss o MPeAOCTaBICHUM WM 00 OTKa3e B IPEJOCTaBICHUU
MYHULIMNIATBHON yCIIyrd, MH(GOPMUPOBAHME U BblAAaua pe3yJbTaTa MPEJOCTABICHUS
MYHUIUIIAIBHOW YCIIYTH.

3.4.1. OcHoBaHMEM 1 HadyaJla aJMUHUCTPATHUBHOM IPOLEAYpPHl MO IPUHSATHIO
pelIeHnss 0 MpefocTaBiIeHUH (00 OTKa3e B MPEAOCTaBICHUM) MYyHHUIIMIIAJbHOW YCIIyTH
ABJISIETCSl  MOCTYIUIEHWE TIJaBe aJMHUHHUCTPAllMd  CEJIbCOBETa  MOJATOTOBJIEHHBIX
YIOJIHOMOYEHHBIM CHEUATUCTOM u COTJIaCOBaHHBIX YIOJIHOMOYEHHBIMU
JNOJDKHOCTHBIMU JIMIAMH TMPOEKTAa YBEIOMJIEHHS O NPEIOCTaBICHUU MYHHUIUIMAIBHON
YCIYIHM, U TPUIOKEHHBIX JOKYMEHTOB JMOO IpOEKTa YBEIOMJEHHS OO0 OTKaze B
MPEIOCTABICHUM MYHUIMIAIBHON YCIYrM C YKa3aHHEM MOTUMBHUPOBAaHHBIX MPUYHH
OTKa3a.

3.4.2. I'maBa aJAMHHHCTpAllUd CEITHCOBETA pPACCMATPUBACT MPECTABICHHBIC
JOKYMEHTBI, MOJIMCHIBAET YBEIOMJIEHHE O MPENOCTABICHUM MYHULMUIIAIBHON YCIIyTH
1100 MOTHBUPOBAHHBIN OTKa3 B IPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH U HAIIPaBIISIET
UX YIOJHOMOYEHHOMY CHEHHAIUCTY. MaKCUMaJIbHBIM CpPOK BBINOJHEHUS JIEUCTBUU
JaHHOW aJIMMHUCTPATUBHOMN MPOLEAYPbI HE JOJIKEH MPEBBIILIATE MATH padoYnX JHEH.

3.4.3. UudopmupoBanue 1 Bblaua pe3ysbTaTta IpeloCTaBICHUS MyHHUITUTIATLHOM
YCIIyTH.

3.4.3.1. YOJTHOMOYEHHBII CHENUANINCT HE MO3/JHEE YEM 4Yepe3 TpU padoumXx JHS
CO JHS MPUHATHUSA OJHOTO U3 YKa3aHHBIX B MyHKTAa 2.4 AJMUHUCTPATUBHOTO PErjlaMeHTa
pEelIeHNIl BbIIAET WM HaNpaBisieT MO aApecy, YKa3aHHOMY B 3asdBIICHHH, JTUOO yepe3
MO®I[ 3asBUTENO AOKYMEHT, IOATBEPKAAOIIUN IPUHATHE OJHOIO M3 YKa3aHHBIX
PELICHUMN.

IIpu sTOM 3asBUTENIO COOOIIAETCS O MPUHATOM PEUIEHUM U O BO3MOXKHOCTH
MOJIyYEHUs pe3ybTaTa MyHUIIMIAIBHON YCIYTH JIMYHO B TE€YEHHUE OJTHOTO padoyero JHs,
CJIEIYIOLLIETO 3a THEM MTPUHATHUS PEILIECHHUS.

3.4.3.2. [Ipu oOpamenun 3asiBUTENS yepe3 ENUHBIN mMOpTan rocyJapCTBEHHBIX U
MYHHULMIAIBHBIX ycayr (QyHKIUI) YBEIOMJIEHHE O TPUHATOM pEUIeHUH U O
HEOOXOJUMOCTH SIBUThCS 3@ TMOJy4YeHHEeM pe3yibTaTa (yBEIOMJICHHE O cTaTyce
3asBJICHUSI) HaANpaBiiAeTCs 3asBUTENIO B «JIMuHbli KabuHeT» 3asBuTens Ha EnuHOM



MopTajie TOCYJAPCTBEHHBIX M MYHUIUTANBHBIX yCIyr (dyHKOwii) imbo, 1Mo BBEIOOPY
3asBUTEIIS], HA DJIEKTPOHHYIO NIOUTY MM ImyTeM HamnpasieHuss CMC onoenieHusl.

[Ipy >TOM BBIJAYa pe3yJibTaTa MYHHIIMIAIBHOW YCIYIM OCYUIECTBIIIETCS IO
JTUYHOMY OOpaIEHUIO 3asBUTENS C MPEJOCTABICHUEM MOJIMHHUKOB BCEX TOKYMEHTOB,
CKaHMPOBAHHBIE KOMMU KOTOPBIX HAIPaBJICHBI B 3JIEKTPOHHOU QopMme, JIsI UX CBEPKU
MEXy COOOM.

CBepka MPOU3BOAUTCS HEMEMJICHHO, IOCIE YEro MOJJIMHHUKU BO3BPALAIOTCS
3asIBUTENI0 YIIOJHOMOYEHHBIM CIleNUaaucToM. Konuu JOKYMEHTOB MOCJE NPOBEPKU UX
COOTBETCTBHS OPUTHMHAJIAM 3aBEPSAETCS YIOJHOMOUYEHHBIM CIEUATUCTOM.

3.433. [Ilpu mpenocTaBleHUM MYyHUIUNAIbHOM ycmyru dyepes MOIL]
AJIMUHHUCTpaLus CEJIbCOBETA!

1) B cpok, ykasaHHblii B mnyHKTe 3.4.3.1 AJIMUHUCTPaTHBHOIO pEIrJIAMEHTA,
HANpaBIIIeT pEIIeHHEe O TNPEJOCTaBICHUH WM 00 OTKaze B MPEIOCTABICHUU
MYHHUITUTIATBHON yciayru B ML, KoTopsIil cOOOIIaeT 0 MPUHATOM PEIICHUU 3asBUTEIIO
U BBIJJAET COOTBETCTBYIOIIMI JOKYMEHT 3asiBUTENIO Mpu ero obpamieHun B MOL (mipu
OTMETKE B 3asIBJICHUH O MOJIyUYCHUH pe3ybTaTta yeayru B MOILI);

2) B Cpok, ykazaHHbIi B myHkTe 3.4.3.1 AJIMUHUCTPATHUBHOTO perjiaMeHTa,
COOOIaeT O MPUHATOM PEIIECHUU 3asBUTENI0O U BBIAAET COOTBETCTBYIOLIUI JOKYMEHT
3asBUTENIIO TIPU €Tr0 JIUYHOM OOpallleHuu 00 HAmpaBisieT MO aJpecy, YKa3aHHOMY B
3asBJICHUH, a Takxke HampasisieT B M®I] yBegomiieHue, B KOTOPOM PAacCKpbIBAE€T CYTh
pelIeHusi, MPUHATOTO MO OOpallleHUI0, YKa3blBaeT JaTy NPUHATUA pelieHus (mpu
OTMETKE B 3asIBJICHUH O MOJYYEHUH YCIYTU B aJJMUHUCTPALIMH CEJIbCOBETA.

3.4.3.4. 3adBUTEINIO NMEPENAIOTCS TOKYMEHTBI, OATOTOBJICHHBIE aAMUHUCTPALUEHT
CelbCOBETA MO PE3yJbTaTaM MPEJOCTABICHUS] MYHUIMIAIBHOM YCIyTHd, a TaKKe
JOKYMEHTBI, TOJIeKAIIME BO3BPATY 3asBUTENIO0 IO 3aBEPLICHUIO MPEIOCTABICHUS
yCIyTH (MpY HAJTMYHH).

Brimaya OKyMEHTOB TMPOU3BOJIUTCA 3asBUTEIIO JHMOO JIOBEPEHHOMY JIHILY
3asBUTENS] MPU MPEIBSIBICHUU JIOKYMEHTA, YJIOCTOBEPAIOUIETO JUYHOCTh, a TaKkKe
JOKYMEHTA, IMOATBEPKIAIOIIET0 MOJHOMOYMUS IO TMOJYYEHUIO JOKYMEHTOB OT HWMEHH
3asiBUTENS (J171s1 JOBEPEHHBIX JIUIT).

IIpu BbIIaYEe TOKYMEHTOB 3asiBUTEIb AAET PACHUCKY B MOJIYYEHUHU JOKYMEHTOB, B
KOTOPOM YKa3bIBAIOTCS BCE JIOKYMEHTHI IE€pelaBacMble 3asBUTEINO, JaTa Iepeaadu
JOKYMEHTOB.

3.4.4. Pe3ynbTaToM BBITIOJHEHUS aIMUHACTPATUBHOMN MPOIIEAYPHI SBISICTCS:

1) BbIAaua pazpenieHus: Ha MPOU3BOJICTBO 3€MJISIHBIX padoT;

2) BblJa4a YBEOMJICHHS 00 OTKa3€ B MPEJOCTABICHUN MYHULIUTTAIbHON YCIYTH.

MaxkcuMmanbHbIil CPOK BBITIOJHEHUS JAHHOM aJIMUHHUCTPATUBHOM MPOLEAYpPhl HE
JTOJDKEH MPEBBINIATH MATHAIIATHA THEH.

V. ®opmbl KOHTPOJIS 32 UCTIOJIHEHUEM AJIMUHUCTPATUBHOTO pErjiaMeHTa
4.1. KoHTpoJib 32 IPEAOCTaBIECHUEM MYHULIMNAIBHOW YCIYTH OCYIIECTBIISIETCSA B

dbopMe TeKyIero KOHTPOJIA 3a COONIOACHHUEM M HCIOJHEHWEM OTBETCTBEHHBIMU
JOKHOCTHBIMM JIMITAMHM aJIMUHHUCTPAIIUM CEIHCOBETA MOJOKEHUN AJTMUHUCTPATUBHOTO



perjiamMeHTa, IMJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK MOJHOTHI U KA4€CTBA MPEIO0CTABICHUS
MYHUIIUTTATBHON YCITYTH.

4.2. Tlopsmoxk OCYIIECTBICHHS TEKYIIEro KOHTPOJIS 3a COONIOJIEHUEM W
VICIIOJIHEHHEM OTBETCTBCHHBIMU JOJDKHOCTHBIMU JINIIAMH MOJIOKEHUH
AJIMUHUCTPATUBHOTO  perjaMEeHTa M HHBIX HOPMATHUBHBIX TPABOBBIX  aKTOB,
yCTaHABJIMBAIOIINX TPEOOBaHMS K MPEIOCTABICHUIO MYHUIIUTIIATBLHON YCIIYTH, a TaK)Ke 32
MPUHATHEM PEIICHUH OTBETCTBEHHBIMHU JIOJYKHOCTHBIMH JIMIIAMU OCYIIIECTBIISICTCS T1aBOM
aJIMUHHUCTPAIUU CEITLCOBETA.

4.3. Ilopsiiok U MEPUOIUYHOCTD MPOBEICHHUSI TNIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI U KQ4E€CTBA MPEIOCTABICHNUS] MYHUIIUNAIBHOM YCIIYTH, B TOM YUCIIE TOPSAOK U
(GopMBI KOHTpPOJISI 3a TOJHOTOM M KadyecTBOM €€ MPEJOCTaBICHUS, OCYIIECTBIACTCS
COOTBETCTBEHHO HAa OCHOBAaHWW €XKETOMHBIX IUJIAHOB pPabOThI W TIO KOHKPETHOMY
oOpallleHHIo.

[Ipu exerogHoM MIaHOBOM IIPOBEPKE PACCMATPUBAIOTCS BCE BOIIPOCHI, CBA3AHHBIE C
NPEOCTaBICHUEM MYHUIIUIIAIBHON YCIyru (KOMIUIEKCHBIE TPOBEPKH) WM OT/AEIbHbBIE
BOIPOCHI (TEMATUYECKHUE TIPOBEPKH).

JIngs  mpoBeaeHusT OPOBEPKUM  IOJMHOTBI M KAadyecTBa  MPEAOCTABIICHUS
MYHHUITUTIATBHOW YCIyrd (OPMHUPYETCSI KOMHUCCHUS, COCTaB KOTOPOM yTBEpKIaeTcs
['maBo aiMUHHUCTpALMU CENBCOBETA.

Pe3ynbrarhl nesITeNbHOCTH KOMUCCHM OGOPMIISIIOTCS B BHJIE AKTa NPOBEPKHU
MOJTHOTHl M KadyecTBa MPENOCTABJICHUS MYHMIUINAIBHONW ycnyru (maisee — AKT), B
KOTOPOM OTMEUAIOTCS BBISIBIICHHBIE HEJIOCTATKU U MPEIJIOKEHUS IO UX YCTPAHCHUIO. AKT
MOJMKUCHIBAECTCS YIEHAMH KOMUCCHH.

4.4. OTBETCTBEHHOCTh MYHULIMIIAIBHBIX CIYXKAIIUX aIMAHUCTPALMH Jl0JIraHCKOTO
cenbcoBeTa KpyTHXHMHCKOTO paiioHa ANTalCKOro Kpash U MHBIX JOJDKHOCTHBIX JIMIL 34
pemieHuss W JedcTBuA (Oe3nmelicTBHe), NMpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€
IIPEIOCTABJIEHNS] MYHULIUITAIBHON YCIIYTH.

[To pe3ynbraTtaM NpoOBEAEHHBIX IPOBEPOK, B CIIy4ae BBISBICHUS HAPYLICHUMN IIPaB
3asBUTEJICH, OCYIIECTBIISIETCA IIPUBJICUEHUE BHUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccurickont denepanuu.

IIepconanpHasi OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMI[ AAMUHHUCTPALAUA CEJIbCOBETA
3aKperuIsieTcsl B WX JOJKHOCTHBIX HWHCTPYKIMSIX B COOTBETCTBHM C TpPEeOOBaHUSAMHU
3akoHoAaTenbcTBa Poccuiickon denepannn.

V. locyaeOnblii (BHECYn€OHBIN) MOPSAIOK 00XKaTOBaHUS PEIIEHUN U
nericTBul (0e31elCTBUS) OpraHa, MPe0CTaBISIONIEI0 MyHUIIMTIATBHYIO YCIYTY, a
TaKXK€ JTOJDKHOCTHBIX JIUL, MyHUIIMTIATBHBIX CITYXKal[UX

5.1. 3asButens (ero mnpeiCTaBUTEIh) HWMEET MPaBO O0OKajIoBaTh pEIICHUS W
nevictBus  (Oe3melcTBHE) — aAMUHHUCTpAIlMM  CEJIbCOBETA,  MPEJOCTABJISIFOIICTO
MYHUITUTIATIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA JTUOO MYHUIMIIAIBLHOTO CIIYXKAallero,
MPUHATHIE (OCYIIECTBISIEMBIE) B XOJE NPENOCTaBICHUS MYHUIIUMAIBLHON YCIyTH, B
nocyneoHoM (BHECYeOHOM) TIOPSJIKE.



5.2. 3asgBUTENb MOXET OOpPAaTUTHCS C KAIOOOH, B TOM YHUCIE B CIEIYIOIIUX
ClIyJasx:

1) nHapymieHue cpoka perucTpanuu 3amnpoca 3asBUTENs O MPEIOCTABICHUU
MYHUIUNIAIBHON YCIIyTH;

2) HapylIEHHUE CPOKA MIPENOCTABICHUS MyHUIIUIIAJIbHON YCITyTH;

3) TpeOoBaHue y 3asiBUTENS TOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBeIMM akTamu Poccuiickoit denepanyy, HOPMATHBHBIMM IIPABOBBIMH aKTaMHU
ANTalCKOTO Kpas M MYHMIMIIAJBHBIMA TNPABOBBIMM AaKTaMH JUIA HPEIOCTABICHUS
MYHULIMIIAIBHOMN YCITyTH;

4) oTka3 B TpUEME JOKYMEHTOB, TMPEIOCTABICHHE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMM akTamu Poccuiicko @Penepanuu, HOPMAaTHBHBIMU
MPAaBOBBIMU aKTaMHU AJTAHCKOro Kpas, MYHULWIAIbHBIMU IPABOBBIMH AKTaMHU IS
MIPEAOCTABICHNS] MyHULIUMITAJIBHON YCIIYTH, y 3asIBUTEIIS;

5) oTKa3 B MpeJOCTaBICHUN MYHUIMNAIBHON YCIyI'H, €ClIM OCHOBAaHUS OTKa3a HE
OpEeIyCMOTPEHbI (elepaibHbIMU 3aKOHAMHU W TNPUHATHBIMM B COOTBETCTBUU C HUMHU
MHBIMU HOPMaTUBHBIMH IIPaBOBbIMU akTaMu Pocculickoii @enepanny, HOpMaTUBHBIMU
IPaBOBBIMM AKTaMHU AJTACKOTO Kpasi, MyHUIIUIAIbHBIMH IIPABOBBIMU aKTAMU;

6) 3arpeOoBaHME C 3asABUTENs NPU NPEIOCTABICHUU MYHULUNAIBHON YCIyru
IUIaThl, HE IMPEAyCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu Poccuiickon
Penepanny, HOPMATUBHBIMM IPABOBBIMH aKTaMU AJTAMCKOTO Kpas, MyHULUIIAJIbHBIMU
ITPABOBBIMM aKTAMU;

7) OTKa3 opraHa, IPEJOCTaBIAIOIIEr0 MYHULIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JULAa OpraHa, MPeJOCTaBIIIONIEr0 MYHHLIMNAIBHYIO YCIYry, B  HCIPAaBICHHUU
JOMYUIEHHBIX OINEYaTOK W OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe MPEJOCTABICHHUS
MYHULMINAIBHOM YCIYTM JTOKYMEHTax JHOO HapylIeHUE YCTaHOBJIEHHOIO CPOKa TaKUX
WCIIPABJICHUM.

5.2. O6mue TpeboBaHUs K MOPSAIKY TOJIaYU U PACCMOTPEHUS KAJIOOBI.

5.2.1. XKanoba momaercs 3asgBUTEIEM B NHUCBMEHHOW ¢opMe Ha OyMaKHOM
HocHTene MO0 B SJEKTpOHHOU (opme Ha neicTBus (Oe37eiiCTBHME) WM pEIICHUS,
IOPUHATBIE B XOJE MPEAOCTaBICHHUS MYHULMIAIBHONW YCIyTd, JOHKHOCTHBIM JIUIIOM,
MYHULIMINAIBHBIM CIyKalllUM Ha UMs TJ1aBbl aJMUHUCTPALMHN CEJIbCOBETA (TMPUIIOKEHHE
5).

Kanoba nHa npeiicTBusi (Oe3aeHCTBHE) WM PEUICHUS, NPHUHSATHIE CHEUUATUCTOM
aJIMMHUCTPAIINH CEIHCOBETA MOIAI0TCS TJIaBe aIMIUHHUCTPAIINH CEJIHCOBETA.

5.2.2. )KanoGa moxer OBITH HampaBieHa Mo moute, yepe3 MOL, odunmansHbII
CalT AIMHMHHUCTpALMU pailoHa, EOWHBIA NOPTAI TOCYJApCTBEHHBIX U MYHULMIIAIBHBIX
yeiuyr (QyHkuui) B HMH(DOPMAMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH «UHTEPHET», a
TaK)KE MOXKET ObITh MIPUHSITA MPHU JTHIHOM TIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa CoepKaTh:

1) HamMeHOBaHWE oOpraHa, IMPEAOCTABISIONIETO MYHHIMITAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NPEAOCTABISIONIET0 MYHUIMIIAIBHYIO YCIyTy, JHO0
MYHUIIUIAIBHOTO  CIY’)KAaIllero, pelieHuss u JAehcTBUS  (Oe3leHCTBHE) KOTOPBIX
00XKaITyIOTCS;



2) damunuio, uMs, OT4eCTBO (NIPU HAJIMYUM), CBEICHUS O MECTE KUTEIHCTBA
3asBUTENS - (PU3MYECKOro JHia JUOO HaMMEHOBAHME, CBEJICHUS O MECTE HaXOXKICHUS
3asBUTENS - IOPUAMYECKOro JMIA, a Takke HOMEp (HoMepa) KOHTAKTHOro TenedoHa,
aapec (aapeca) 3JIEKTPOHHOM MOYTHI (IPU HAJIUYWU) U TOYTOBBIA ajpec, MO KOTOPHIM
JIOJIKEH OBITh HAIIPaBJIeH OTBET 3asBUTEIIIO;

3) cBenaeHus o0 OOXKaTyeMbIX pEIICHUSX U JEUCTBUSX (Oe3leMCTBUM) OpraHa,
PEIOCTABISIONIET0  MYHULMIAIBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMIla  OpraHa,
MIPEIOCTABIIAIONIETO MyHUILIUTIATIBHYIO YCIYTY, THO0 MyHHUIMITATLHOTO CIYXKAIIETro;

4) nOBOJbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C pEIICHUEM U
neiictBuem (Oe3neiicTBMEM) oOpraHa, NPEAOCTaBISAIONIET0 MYHUILUIMAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMLA OpraHa, MPeIOCTaBISAIONIEr0 MYHHUIUMIAIBHYIO YCIyry, JTHO0
MYHHIIMIIAIBHOTO CIY>KAIIero. 3asBUTEIEM MOTYT OBITh IPEICTaBICHBI JOKYMEHTHI (IIpH
HaJIM4MH ), TOATBEPKIAIOIIME JOBOBI 3asIBUTENS, JIMOO UX KOIHUU.

5.4. Kanoba noneKUT pacCMOTPEHHUIO B TEUEHHUE TMATHAIIATH pabo4YuX THEH CO
JIHSl €€ pEerucTpaluu, a B ciydae oO’KajJoBaHHUS OTKa3za aJMUHUCTPAIMN CEIbCOBETA,
JOJKHOCTHOTO JIMIA aJIMUHUCTPALIUM CEJIbCOBETA B MPHUEME JOKYMEHTOB Y 3asIBUTEIIA
700 B UCIPABIECHUU JOIMYIICHHBIX OMEYAaTOK W OIMMOOK WM B Ciydae 00KaJIOBaHUS
HapyUIEHUsI YCTaHOBJIEHHOTO CpPOKa TaKWUX MCIPABICHUNA — B TEUYCHHUE ISATH paboyux
JTHEHN CO JHS €€ PEruCTparLiH.

5.5. Ilo pe3ynbpTaTaM pacCMOTpPEHHUS >KajJoObl TJiaBa aJMHUHHUCTpALUU CEIbCOBETA
MIPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

1) ynoBnerBopsieT xkanoly, B TOM 4yuci€ B (pOpME OTMEHBI MPUHATOrO PELICHHUS,
WCIIPABJICHUS JTONYIIEHHBIX aJMUHUCTPAIIMEl CEIbCOBETAa  ONEYaTOK M OIIHOOK B
BBIJJAHHBIX B PpE3yJIbTaTe€ MPEJOCTABICHUS MYHUIUIAIBHOW YCIYyTH JIOKYMEHTax,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM akTamu Poccuiickoin @Penepanuu, HOPMAaTHBHBIMU
IPABOBBIMH aKTaMU AJITaCKOTO Kpasi, MyHUITUTIATLHBIMH MIPABOBBIMU aKTaMH, a TAKKE
B UHBIX (popmax;

2) OTKa3bIBACT B YJOBJICTBOPEHUHU KATOOBI.

5.6. He no3nHee nHs, CIEIYIOLIETO 3a JHEM IMPUHSITUS PEUICHUs,